
 

 
 

 
 

SITE INSPECTION PROCEDURES 

 
The Planning and Zoning Boards have adopted the following policy for Site Plan Inspections. The Zoning 

Administrative Officer is designated to enforce the Site Plan Ordinance (Chapter 156 of the ULDO), the policy 

for inspections and Certificate of Occupancy/Conformance. 

 

All construction is to be completed in total compliance with the approved Final Site Plan. No Changes are 

permitted during construction without an approval from the Planning or Zoning Board. The only exception to 

this policy, which may be considered, is a request for minor engineering changes (aka Field Modifications). 

Minor engineering changes may be approved by the Township Engineer without returning to the approving 

board. 

 

NO SITE CLEARING, EXCAVATING, REMOVAL OF SOIL OR PLACING OF FILL SHALL 

COMMENCE ON LANDS CONTEMPLATED FOR DEVELOPMENT UNTIL ALL OUTSIDE AGENCY 

APPROVALS ARE SUBMITTED, ESCROW OR BONDING IS POSTED, PLANS ARE SIGNED, AND A 

ZONING PERMIT HAS BEEN ISSUED. ANY VIOLATION OF THE ABOVE WILL CAUSE A STOP 

WORK ORDER TO BE ISSUED. 

 

Upon issuance of Zoning and Construction Permits for any project which has been approved by the Planning 

Board or Zoning Board of Adjustment, it will become the responsibility of the applicant or any subcontractor to 

follow the procedures outlines below regarding inspections of all on-site and off-site work:  

 

1. The applicant, owner, builder or subcontractor, etc. shall coordinate all requests for site inspections with 

Bill Burke (wburke@voorheesnj.com) in the Voorhees Township Engineering Department (856) 428-

5914.  A pre-construction meeting shall be scheduled prior to the commencement of any clearing, 

excavating, removal of soil or placing of fill on the site. No requested inspection shall be performed 

unless authorized by Mr. Burke or his designees.  

 

NOTE: Forty-eight (48) hour notice must be given prior to any required inspections. 

 

2. Inspections are required at a minimum for the following items:  

a. Laying of utility lines, particular stormwater, sanitary sewer and water mains;  

b. Prior to placing of any subbase materials, i.e. parking lots, roadways, etc.  

c. Prior to placing of any concrete, curbs, sidewalks, gutters, etc. 

d. Prior to the placing of any paving materials. 

 

3. It should be noted that all of the items shown on the approved final site plan must be installed or 

completed and inspected by the Township Engineer prior to the issuance of a Certificate of Conformance 

by the Zoning Administrative Officer and a Certificate of Occupancy by the Construction Official.  

 

ALL INSPECTIONS RELATING TO THE CONSTRUCTION OF ANY BUILDING OR STRUCTURE ARE 

COVERED BY A DIFFERENT PROCEDURE COORDINATED BY THE DEPARTMENT OF BUILDING AND 

CONSTRUCTION (856) 429-7759. 

Voorhees Planning & Zoning Department 

2400 Voorhees Town Center 

Voorhees, NJ 08043 

Hours: 8:30 am – 4:30pm, M-F 

Phone: 856-429-0647 

Fax: 856-795-2335 

           *Summer Hours may Vary 
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